
   
 
       Facilities Use Request Form 
           For internal use only 
 
 

 
Person requesting:  
 
Person/Group to use the space: 
 
Person in Charge: 
 
Phone: 
 
Email: 
 
 
Space being requested: 
 
Kitchen use: 
 
 
Briefly describe what the space will be used for and the time parameters needed, 
including date and time.  
 
 
 
 
 
 
 
 
 
 
 
 

Please email this form to bpeck@plts.edu.  
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